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May 28 2026 Office Hours 
Office Hours Summary Notes
Procurement
BobcatBuy+ platform updates
Redesigned product display with sticky navigation (buttons stay when scrolling), smart descriptions, and more intuitive offers box.
New ‘Similar Products’ feature launched with clusteres similar SKUs together 
Keep an eye out for peer-to-peer wishlist sharing feature coming soon 
Fiscal Year End
June 5, 2026 – Last day to submit ServiceNow P-Card Receipt ticket
June 12, 2026 – Last day to submit P-Card Expense Reports (Concur)
June 15, 2026 - Last day to submit Catalog orders
June 18, 2026 – All Oracle and Concur workflow approvals need to be completed
P-Card
Ensure to follow deadlines for expense report submission and approvals
Do not rely on color alone to communicate meaning.
Run Word's Accessibility Checker before sharing.
Accounts Payable
Transcepta/Invoicing
Suppliers should contact AP directly with questions, if a supplier reaches out to you please redirect them
Registered suppliers must submit their invoices through Transcepta and they are not allowed to submit via the general email inbox
Suppliers should only contact the department if the invoice is incomplete data (i.e. no purchase order) or if the PO has been closed
COA and POE
Complete account numbers are critical to avoid delays
Requests must be submitted by June 12 for ontime invoice processing by June 18 for fiscal year payment
Travel
Concur
Open transactions (unassigned and assigned by not approved) are being sent on notice to the Concur HR unit approvers
Departments please work through unreconciled transactions and reach out through a ServiceNOW inquiry if needed
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